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Welcome from the CEO

Hi there,

Here at Tees Valley Collaborative Trust we are absolutely committed to employing teachers,
support staff and managers of the highest calibre to enable us to drive forwards with our
objectives and fulfil our vision.

Our staff are our most precious resource to effect change and support the young people in our
care to achieve their potential and exceed their own expectations.

As leaders and managers we work hard to make sure that Tees Valley Collaborative Trust is a
rewarding place to work, where all staff are valued and encouraged to develop. We are proud
of our very low staff turnover and of the number of people who choose to work with us, having
previously had a connection with one of our academies.

There are many benefits to working within a diverse multi-academy trust like ours, not least the
scope to develop new skills and expertise across different age ranges and contexts. Because
our Trust is growing, new opportunities for professional development and promotion often arise
and we are committed both to developing staff from within but also accessing talented, skilled
individuals who are new to us.

We understand that diverse teams strengthen an organisation and so we are eager to attract
candidates from under-represented groups in order that our workforce, as well as our student
body, is reflective of modern, multi-cultural Britain.

I hope you find the application pack helpful and informative and look forward to receiving your
application in the near future.

Good luck!

Joanna Bailey
Chief Executive Officer
Tees Valley Collaborative Trust



Tees Valley Collaborative Trust believes that increased collaboration across the educational 
phases will benefit all learners throughout their educational journey.  The Trust exists to promote 
and facilitate collaboration between schools and the college to our mutual benefit.
 
The partners in our Trust accept a shared accountability for all our learners and focus on ensuring 
positive outcomes and progression, particularly at transition points across the key stages.

Aspiring to become an all-through school, our innovative approach seeks to promote ambition, 
aspiration and provide security and the keys to success for our young people, for their future and 
the benefit of the region.

Our Trust engenders a love of learning through an exceptional quality of educational provision 
in which every learner is inspired and supported to fulfil their potential, enhancing their personal 
development and benefitting their community. 

We recruit and retain teachers, support staff and managers of the highest calibre by investing in 
their professional development through training and progression opportunities.

Our schools and college offer a friendly, caring environment with high expectations, aspirations 
and supporting the highest levels of achievement.

Our Trust works through partnership with employers, community groups and other agencies to 
make our region a great place to live, learn and work.

Our Vision and Aims



Our Academies

Prior Pursglove and Stockton Sixth Form College
Prior Pursglove and Stockton Sixth Form College is a highly regarded 16-19 academy spanning 
two sites in Guisborough and Stockton on Tees.  Formed from two sixth form colleges which 
merged in 2016, it is one of the most successful colleges on Teesside.  The college engages a 
diverse group of students across several boroughs, benefitting from an expert staff team who 
enable best practice to be shared across the two sites to refine the educational experience for all 
learners.

Both sites deliver excellent outcomes, provide high retention in education, harness good progress 
towards target grades and enable outstanding destinations in higher education, apprenticeships 
and employment.  The quality of teaching, learning and assessment is fully aligned in all faculties 
to ensure all students receive a high quality experience, regardless of the site they enrol at.  The 
consistency in service is ensured through the shared leadership team across both sites.

The college is known for its drive to widen participation and provide access to education for all.  
The overwhelming majority of students achieve their very aspirational targets regardless of their 
prior attainment levels.  Equally, we provide effective support for students to progress to Russell 
Group Universities, Oxbridge or higher apprenticeships.

Errington Primary School
At Errington Primary School they strive to provide a bespoke and vibrant experience that excites, 
intrigues and sows the seeds for all that follows.  They foster enquiring minds who question, 
evaluate and process in an environment that nurtures and challenges.  The focus is around the 
whole child, ensuring the curriculum is wide, varied and current. At Errington they are committed to 
developing skills for life. They are investing in pupils and people and provide children with 
opportunities to develop high levels of independence, provide children with a voice and to be able 
to make a difference.

Errington is well equipped and has a rolling programme of modernisation and improvement. Their 
children have access to the most up to date technology and are able to offer a wide range of 
opportunities and extra curricular activities. The school has enriched its surroundings and outdoor 
provision to further develop aspects of learning and experiences.

Bishopton Pupil Referral Unit
At Bishopton they firmly believe that every student they work with can achieve and succeed. They 
develop and nurture the ‘whole’ child, aiming to support the social, emotional and behavioural 
needs of each student. Providing a caring and supportive environment which has a clear sense of 
purpose to develop the students’ academic potential and increase respect, discipline and 
confidence.

At Bishopton they place a high emphasis on pastoral support and strive to work with students to 
build confidence and a love of learning. Whilst many students have missed key elements from 
their previous learning, Bishopton offers a rigorous programme to narrow the gaps to ensure that 
students can progress and be successful in the next stage of their education.



Tees Valley Collaborative Trust believes that increased collaboration across the educational 
phases will benefit all learners throughout their educational journey.  The Trust exists to promote 
and facilitate collaboration between schools and the college to our mutual benefit.   Aspiring to 
become an all-through provision, our innovative approach seeks to promote ambition, aspiration 
and provide security and the keys to success for our young people for their future and the benefit 
of the region. 

We are seeking to appoint a Governance Professional who will be accountable to the Board of 
Trustees, working effectively with the Chair of Trustees, the Chief Executive Officer (CEO) of the 
MAT, the Chief Financial Officer (CFO) and other governors.

You will have experience of advising Trustees on constitutional matters, duties and powers, with 
relevant knowledge of governing body procedures, educational legislation and legal requirements.  
You will be proficient at agenda setting and minute taking.

You will work an average of 15 hours per week and will be required to work at times convenient 
to the Trust Board, including clerking meetings which take place in the evening.  Hybrid working 
arrangements will be considered and can be discussed at interview.

Salary Scale:    SFCA Support Staff Pay Spine Point 29 (FTE £38,554 per annum)

Actual salary:   £13,327.04 per annum 

Closing Date:  noon on Wednesday 1st June

Interview Date:  w/c 6th June

Start Date:   Immediate start available

An application pack can be downloaded from www.tvc.ac.uk.  Please contact the HR Department 
at HR@tvc.ac.uk for any further information.  

All applications must be submitted on a Trust application form and CVs will not be accepted.

Tees Valley Collaborative Trust is committed to safeguarding and promoting the welfare of children 
and young people and expects all staff and volunteers to share this commitment

As this post involves direct contact with, or unsupervised responsibility for, children or vulnerable 
adults the successful candidate will be required to undertake a Disclosure and Barring Service 
check before taking up the position.  Additional checks will include; identity checks, qualification 
checks and employment checks, including the investigation of any gaps between jobs and two 
satisfactory references.

Advert - Governance Professional



Job Description - Governance Professional

Salary:   SFCA Support Staff Pay Spine Point 29 (FTE £38,554 per annum)
Hours:    15 hours per week, TTO
Reporting to:  Chair of Trustees

The Governance Professinal will be accountable to the Board of Trustees, working effectively with 
the Chair of Trustees, the Chief Executive Officer (CEO) of the MAT, the Chief Financial Officer 
(CFO) and other governors.

Main purpose
You will be responsible for advising the Board of Trustees on constitutional matters, duties and 
powers and will work within the broad current legislative framework.  They will secure the continui-
ty of Board of Trustees business and observe confidentiality requirements.

Main Duties and responsibilities
The duties and responsibilities listed below are indicative of the tasks the postholder will perform 
and are not intended to be an exhaustive list. The postholder will be expected to take on additional 
tasks appropriate to the role as they arise.

1) Meetings

• Develop an annual meeting programme for the Board of Trustees, including all 
 sub-committees
• Own the Scheme of Delegation and be responsible for leading discussions on any 
 necessary revisions
• Work effectively with the Chair, CEO and others as needed before any meetings to prepare  
 a purposeful agenda which takes account of current issues, considering statutory guidance  
 and is focussed on Trust improvement.
• Ensure the agenda is prepared in a timely manner an distribute electronically to meeting  
 attendees along with other relevant papers at least seven calendar days ahead of the 
 meeting
• Record the attendance of Trustees at the meeting and take appropriate action re: absences
• Advise the Board of Trustees on governance legislation and procedural matters where 
 necessary before, during and after the meeting
• Take notes of the board of Trustee meetings and other committees to prepare minutes,  
 including indicating who is responsible for any agreed action
• Record all decisions accurately and objectively with timescales for actions
• Send drafts to the Chair and CEO for amendment/approval by the Chair
• Copy and circulate the approved draft to all trustees in attendance at the meeting within the  
 agreed timescales
• Keep a minute book, or file of signed minutes, as an archive record
• Maintain an action log of actions from all meetings and liaise with the chair prior to the next  
 meeting to receive an update on progress of actions agreed previously by the Board of   
 Trustees
• Chair that part of the meeting at which the chair is elected
• Liaise closely with Clerks to the Local Governing Bodies of all entities within the MAT, 
 including planning of meetings to ensure the local programs fit with the MAT schedule



• Supporting the board to undertake self-evaluation of its effectiveness and identify 
 opportunities for improvement
• Arrange and organise hospitality requirements for Governors meetings
• Assist Governors/Trustees in the use of sharepoint
• Support Governors/Trustees to access appropriate training

2) Membership

• Maintain a database of names, addresses and category of Board of Trustees members and  
 their term of office, ensuring that any change in membership are advised to the relevant   
 authorities within the necessary timelines
• Initiate a welcome pack/letter being sent to newly appointed trustees including details of  
 terms of office and lead the induction process
• Support the development of and maintain copies of current terms of reference and 
 membership of committee and working parties and nominated trustees, in line with the   
 Scheme of Delegation
• Advise governors and appointing bodies of expiry of the term of office before the term 
 expires so elections or appointments can be organised in a timely manner
• Maintain governor meeting attendance records and advise the Board of Trustees of 
 non-attendance of governors
• Engage in agreed governance software for updating and sharing documents
• Ensure that a register of governing body pecuniary interests is maintained, reviewed 
 annually and lodged within the MAT
• Arrange Enhanced DBS checks for all new appointments
• Update GIAS for all Governing Bodies
• Assist the CEO in sourcing suitable new Governors.

3) Advice and Information

• Attend briefings as available from the Local Authority and keep abreast of governance d
 evelopments
• Advise the Board of Trustees on procedural issues, considering any necessary updates to  
 the Scheme of Delegation
• Have access to the appropriate legal advice, support and guidance
• Maintain the repository of information that will form the basis for sharing and storing 
 governance documents
• Ensure that new governors have a copy of the Governance Handbook and other relevant  
 information
• Advise on the requisite contents of the Trust website and be responsible for maintaining   
 governance information required on the website
• Ensure that statutory policies are in place, ensure a schedule for review is maintained, and  
 that a file is kept of policies and other Trust documents approved by the governing body/  
 Trust Board
• Maintain records of trustees’ correspondence
• Give advice and support to trustees taking on new roles such as Chair or Chair of a 
 committee.

Job Description - Governance Professional



Job Description - Governance Professional

• Maintain archive materials to meet statutory requirements
• Maintain records of training and skills/competencies records of the Board of Trustees

4) Other

You must be able to:

• Work at times convenient to the governing body – meetings are mainly held in the evening
• Travel to meetings
• Attend, from time to time, training courses, conferences, seminars or other meetings as
 required by their own training needs and the needs of the service
• Be contacted at mutually agreed times
• Be self motivated – keeping up to date with changes to legislation and good practice
• Deal with complex and sensitive issues effectively and respecting confidentiality
• Provide a balance of advice and support without interfering with the decisions the Board of  
 Trustees makes

Carrying out such similar duties as may be required by the Chair of Trustees, commensurate with 
the post.

This job description sets out the main responsibilities for the postholder but is not intended to be 
an exhaustive list. Specific duties may change from time to time without changing the general 
nature of the post and the postholder is expected to be flexible in the range of responsibilities they 
undertake commensurate with the responsibility and salary



Essential

• Completed, or willing to work towards, the National Clerks Development program
• At least 5 GCSEs at A – C or equivalent Level 2 qualification including English and 
 Mathematics
• Knowledge of governing body procedures
• Knowledge of educational legislation, guidance and legal requirements
• Knowledge of the respective roles and responsibilities of the Board of Trustees, CEO, CFO  
 and Principals/Head Teachers
• Knowledge of legislation that has an impact on the work of the governing body, eg, DDA,  
 GDPR
• An understanding of Equal Opportunities legislation
• Good working knowledge of Office 365 and Sharepoint 
• Excellent spreadsheet and/or database skills.
• Excellent communication, negotiation and influencing skills.
• Excellent problem-solving skills with the ability to react positively in difficult situations.
• A high level of confidence and integrity together with diplomacy and assertiveness.
• Able to build and maintain good working relationships with people at all levels, including   
 external agencies.
• Able to manage conflicting priorities.
• Able to work under own initiative and flexibly as part of a team.
• Adaptable and highly motivated, with dedication, drive and commitment.
• Able to maintain a professional and confidential approach at all times.
• Have a flexible approach to working hours.

Desirable

• Previous experience in a similar role

Person Specification - Governance Professional



Salary and Benefits Information
College Staff 

Teaching Staff salaries in the Sixth Form College sector are based on one of nine points on the 
Sixth Form College Association Teachers Pay Spine according to qualification and experience 
(currently £25,951 - £42,356 p.a.). Staff holding a middle management position will also receive a 
Responsibility Allowance.

The salary for individuals appointed to a senior management position will be based on the Sixth 
Form College Association Leadership Spine.

For Support Staff, salaries are based on the salary spine recommended by the Sixth Form
Colleges’ Association and are reviewed annually. Conditions of service are also agreed nationally 
with a six month induction period.

Employee benefits include:
• Membership of the Teachers’ Pension Scheme for all our teaching staff
• Membership of the Local Government Pension Scheme for all our support staff
• 24 days annual leave entitlement for our support staff, which rises incrementally to 29 days 
 after 5 years service (plus 8 days bank holiday)
• Opportunities for training and professional development
• Childcare Vouchers
• Cycle Scheme
• On-site canteen for both staff and students
• Free on-site parking
• Discounted nursery provision on the Prior Pursglove College site (available to all Trust
 employees)



Guidance on completing your application form

Please ensure you have read the Trust Privacy Notice before completing your application 
form

We only accept applications made on our official application form.

You should complete all sections in black ink or electronically. We will use this form to help us de-
cide your suitability for the post, so please make sure it is accurate and complete. Partially com-
pleted forms will not be considered.

Application Form: Clearly identify which post you are applying for.

Disabled Persons Job Applications: Wherever possible we will make reasonable adjustments 
to ensure that disabled applicants are not disadvantaged in our recruitment and selection process. 
Please provide information on any access requirements you may have, or reasonable adjustments 
you would like us to consider, should you be invited for an interview for this post. Please provide 
this information in your accompanying statement.

Previous Employment: Please ensure you provide a continuous record of employment/training/
voluntary or unpaid work. You should start with the most recent and include reasons for any gaps 
in your employment history.

Supporting Statement: You should complete the supporting statement section describing how 
you meet the requirements detailed in the job description and person specification.

Last Three Years Results (Teaching vacancies only): You should complete the requested infor-
mation for all classes taught in the last three years. For teachers with less than three years’ expe-
rience, please provide all available data.

References: You should provide details of two people who are prepared to act as referees for 
you. Your first referee should be your current or most recent employer (for teachers, this should 
be the Principal).  Your second reference should be someone who knows you in a professional 
capacity. Please indicate the relationship of the referee to you e.g. line manager, supervisor, etc. 
Referees will be contacted for applicants shortlisted to attend for interview unless stated other-
wise. Please note that references from family members will not be accepted. 



Safeguarding: We are committed to safeguarding and promoting the welfare of our students and 
expect all staff to share this commitment. The successful applicant will be required to undergo 
a Disclosure and Barring Service (DBS) criminal record check and to undertake child protection 
training should they not already have recently done so. The post is exempt from the Rehabilitation 
of Offenders Act (1974). If you have any convictions, cautions, reprimands or final warnings from 
the Courts or Police, you must declare them. This can be done separately from the Application 
Form in a sealed envelope, marked confidential, for the attention of the HR Manager. Any such 
information will not necessarily prevent you from being considered for the post.

Please return the completed application form and accompanying letter to Sharon Boyes, 
HR Manager at HR@tvc.ac.uk by the closing date.

Guidance on completing your application form


